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Go to www thechicagocouncil org

HOW TO CREATE A NEW ACCOUNT

Go to www.thechicagocouncil.org.
Please note that our registration system currently only 

supports Internet Explorer and Mozilla Firefox browsers.

Click “Log on” from the left menu.
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HOW TO CREATE A NEW ACCOUNT

Click “Create an Account.””
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HOW TO CREATE A NEW ACCOUNT

Enter your E-mail twice, First name,y , ,
Last name, and Zip Code, then click "Next."
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HOW TO CREATE A NEW ACCOUNT

If we have your correct e-mail address on file, you 
should see a match.

Click on the correct e-mail address.
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HOW TO CREATE A NEW ACCOUNT

A confirmation screen will indicate the logon 
information has been sent to your e-mail address.
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HOW TO CREATE A NEW ACCOUNT

In your e-mail program, open the confirmation, and 
ill li k t li k t t dyou will see a link to click to set your password.
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HOW TO CREATE A NEW ACCOUNT

The link will open the password reset screen.
Type your desired password twice, and click "Submit."

Note: Passwords must be at least 6 characters long and are case sensitiveNote: Passwords must be at least 6 characters long and are case sensitive.
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PROFILE UPDATE INSTRUCTIONS

If you were successful, you will see the welcome screen above.
To update your profile, click "My Account" or

"Manage" your contact and profile information.
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PROFILE UPDATE INSTRUCTIONS

Next click the "Profile" option on the left menuNext, click the "Profile" option on the left menu.
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PROFILE UPDATE INSTRUCTIONS

Select your topic(s) 
and area(s) of 
interest To selectinterest. To select 
more than one, 
hold the
key on your y y
keyboard and click 
your desired 
selections.

When you are 
finished, click 
"Save "Save.


